

Information Sheet and Consent Form Templates



How to use these templates: 
· Select the age-appropriate template for the group/individuals you are engaging with 
· Replace all text in [BRACKETS] with information specific to your project or programme of work 
· Ensure consent from a parent/responsible adult is obtained for children under 16 
· Young people 16+ can typically consent independently but consider involving parents based on the activity and the level of need  
 


Information Sheet Template for adults

Project Title: [INSERT PROJECT NAME] 
We would like to invite you to take part in a research project. Before you decide, it's important that you understand why we're doing this and what it will involve for you. Please take a bit of time to read the following information carefully.
What is this project/session about? 
[EXPLAIN THE PROJECT PURPOSE AND OBJECTIVES: What you're trying to achieve, why it matters, and how young people's input will be used. Be honest and specific. Example: 'We are reviewing mental health support services for residents in Camden. Your experiences and views will help us identify what's working well and what needs to improve. The findings will inform recommendations for the work Camden Council does in the future.] 
Why have I been invited? 
[Explain selection criteria: e.g., 'We are inviting adults living in Camden who have experience with [TOPIC]. We're speaking with [ROUGH NUMBER] people to get a range of perspectives.'] 
Do I have to take part? 
No. Participation is completely voluntary. It is totally your choice to decide to take part or not.  
You can: 
· Choose not to take part 
· Take a break or pause at any time 
· Stop taking part/change your mind without giving a reason 
This will not affect any support you receive in any way. 
 
What will happen if I take part? 
[Describe the engagement activities in detail:] 
· [What: e.g., 'You will participate in a focus group discussion with 6 to 8 other people'] 
· [When: e.g., 'Session scheduled for [DATE/TIME]'] 
· [Where: e.g., 'At [LOCATION] or online via [PLATFORM]'] 
· [Duration: e.g., 'Approximately 2 hours’] 
· [Recording: e.g., 'With your permission, we might audio record the session for note taking purposes only'] 
· [Who: People who are running the session (sometimes called facilitators) support workers (if needed) will also be there.] 


Information Sheet Template for CYP 

Project Title: [INSERT PROJECT NAME] 
We would like to invite you to take part in a research project. Before you decide, it's important that you understand why we're doing this and what it will involve for you. Please take a bit of time to read the following information carefully and discuss it with an adult if you would like to. 
What is this project/session about? 
[EXPLAIN THE PROJECT PURPOSE AND OBJECTIVES: What you're trying to achieve, why it matters, and how the participant’s input will be used. Be honest and specific. Example: 'We are reviewing mental health support services for young people in Camden. Your experiences and views will help us identify what's working well and what needs to improve. The findings will inform recommendations for the work Camden Council does in the future.] 
Why have I been invited? 
[Explain selection criteria: e.g., 'We are inviting young people aged 12-15 living in Camden who have experience with [TOPIC]. We're speaking with [ROUGH NUMBER] young people to get a range of perspectives.'] 
Do I have to take part? 
No. Participation is completely voluntary. It is totally your choice to decide to take part or not.  
You can: 
· Choose not to take part 
· Take a break or pause at any time 
· Stop taking part/change your mind without giving a reason 
This will not affect any support you receive in any way. 
 
What will happen if I take part? 
[Describe the engagement activities in detail:] 
· [What: e.g., 'You will participate in a focus group discussion with 6 to 8 other young people'] 
· [When: e.g., 'Session scheduled for [DATE/TIME]'] 
· [Where: e.g., 'At [LOCATION] or online via [PLATFORM]'] 
· [Duration: e.g., 'Approximately 2 hours’] 
· [Recording: e.g., 'With your permission, we might audio record the session for note taking purposes only'] 
· [Who: People who are running the session (sometimes called facilitators), support staff or adults (if needed) will also be there.] 


What are the possible benefits of taking part? 
· Your voice will directly influence decisions about [TOPIC] 
· You'll gain insight into how decisions are made in your local area. 
· You'll develop skills in expressing your opinions and having discussions with other young people about things that are important to you 
· [ADD ANY SPECIFIC BENEFITS: e.g., ‘Snacks will be provided' or 'Certificate of participation' or '£10 voucher as a thank you'] 
What are the possible disadvantages and risks of taking part? 
We don't anticipate any significant risks of taking part. However, discussing certain topics might bring up difficult feelings. If you feel uncomfortable at any time, you can take a break, skip a question, or stop participating.  
[If applicable: 'A support worker will be available throughout the session' OR 'We will provide information about support services']. We will create a respectful environment where everyone's views are valued. 
Will my information be kept confidential? 
· Yes. All information you provide will be treated confidentially  
· Your responses will be anonymised in any reports or presentations we do - this means we won't use your real name or any information that could tell other people who you are. 
Limits to confidentiality: There are some situations where we may need to share information about you to an adult to keep you or others safe, like if you share information that suggests you or someone else is at risk of harm. 
What will happen to the information I provide? 
[Explain how data will be used and stored:] 
· Your responses will be looked at alongside those of other people taking part to find themes and recommendations 
· Findings will be included in [TYPE OF OUTPUT: e.g., 'a report', 'recommendations document', 'presentation'] 
· The report will be shared with [STAKEHOLDERS: e.g., 'senior management', 'local council staff', 'school leadership'] 
· [RETENTION: e.g., 'Data will be stored safely and securely for [TIME PERIOD] then destroyed'] 
· [FEEDBACK: e.g., 'We will share a summary of findings with all participants via [METHOD]'] 

Who can I contact for more information? 
If you have any questions about this project, please contact: 
Name: [PROJECT LEAD NAME] 
Role: [JOB TITLE] 
Email: [EMAIL ADDRESS] 
Phone: [PHONE NUMBER] 
Thank you for taking the time to read this information sheet.  
 
Consent (Assent) Form Template for CYP up to 16y 

Project: [INSERT PROJECT NAME] 
Please write your initials (e.g., AB) in each box to confirm you understand and agree with each statement. 

	I have read the information sheet that was given to me, and I understand what this session is about 
	 

	I have had the opportunity to ask questions and have had them answered  
	 

	I understand that taking part is my choice and I can stop taking part at any time without giving a reason 
	 

	I understand that my information will be kept confidential 
	 

	I understand how my information will be used and stored 
	 

	[OPTIONAL IF RECORDING: I agree to the session being audio/video recorded for note-taking purposes] 
	 

	I agree to take part in this project/session 
	 



Your name (in CAPITALS):  
Your signature:  
Date:  
Person obtaining assent (e.g., session facilitator): 
Name:  
Signature:  
Date:  
 


Consent Form Template for CYP 16+ 
 
Project: [INSERT PROJECT NAME] 
Please write your initials (e.g., AB) in each box to confirm you understand and agree with each statement. 

	I have read the information sheet that was given to me, and I understand what this session is about 
	 

	I have had the opportunity to ask questions and have had them answered 
	 

	I understand that my participation is voluntary and I may withdraw at any time without giving a reason and without negative consequences 
	 

	I understand the measures in place to protect my confidentiality and the limits to confidentiality (safeguarding disclosures) 
	 

	I understand how my data will be stored, used, and retained 
	 

	[OPTIONAL IF APPLICABLE: I agree to the audio/video recording of the session for transcription purposes] 
	 

	[OPTIONAL: I agree to anonymised direct quotes from my contributions being used in reports or publications] 
	 

	I agree to take part in this project 
	 



Your name (in CAPITALS):  
Your signature:  
Your email address:  
Date:  
Person obtaining assent (e.g., session facilitator): 
Name:  
Signature:  
Date:  



Information Sheet Template for Parents/Responsible Adults 
 
[This form should be provided to parents/responsible adults of children under 16 or in situations where a responsible adult is required to provide consent for a child or young person.] 

Dear [Parent/Guardian/Carer], 
Your child/student has been invited to participate in a research project with Camden Council. We value the input of children and young people and want to ensure their voices are heard. We would like you to understand what taking part will involve. Please read this information carefully and feel free to contact us with any questions. 

What is this project about? 
[EXPLAIN PROJECT PURPOSE: What you're consulting on, why children's perspectives matter, and what you aim to achieve. Example: 'This project aims to understand children's experiences of [TOPIC] to inform improvements to [SERVICE/POLICY]. We are engaging with [NUMBER] children aged [AGE RANGE] to gather diverse perspectives.'] 

Why has my child been invited? 
[EXPLAIN SELECTION: e.g., 'Your child has been invited because they [CRITERIA: attend X school / live in Y area / are in the relevant age group]. Their views and experiences will help us understand [TOPIC] from a young person's perspective.'] 

Does my child have to take part? 
No. Participation is entirely voluntary for both you and your child.  
Even if you provide consent, your child can choose not to participate or can stop at any time without giving a reason. This will not affect your child, your family, or the support you might receive, in any way. 

What will my child be asked to do? 
[DESCRIBE ENGAGEMENT ACTIVITIES CLEARLY:] 
Activity: [e.g., Group discussion / workshop or creative activity / survey] 
Date/Time: [Specific date/time] 
Location: [Where activity will take place - include whether parents/adults can attend] 
Duration: [How long it will take] 
Supervision: [Who will be supervising/running the session] 
[IF RECORDING: 'With consent, sessions may be recorded for notetaking only. Recordings will be kept secure and deleted after [TIMEFRAME].'] 

Are there any risks? 
We do not anticipate any risks to your child. Activities are age-appropriate and facilitated by [EXPERIENCED/TRAINED] staff. However, discussing [TOPIC] may bring up emotions for some young people. We have support in place including: [DESCRIBE SUPPORT MEASURES: e.g., 'trained staff present at all times / ability to take breaks / access to support services]. You will be contacted immediately if there are any concerns about your child's wellbeing. 

How will my child's information be kept safe? 
Your child's privacy and confidentiality are extremely important.  
Your child's responses will be anonymised, their name and any identifying details will be removed from any reports or documents we produce. 
· Data will be stored securely with access limited to authorised project staff 
· Reports and publications will use pseudonyms or aggregate data only to ensure that the young person’s identity is not known. 
· [DATA RETENTION: e.g., 'Data retained for [X years] then securely destroyed'] 

Important exception - Safeguarding: 
If your child discloses information which indicates that themselves or another child is at risk of harm, we have a duty to share this with any appropriate individuals (e.g., a Designated Safeguarding Lead).  

What will happen with the information collected? 
[EXPLAIN OUTPUTS AND IMPACT: e.g., 'Information from all participating children will be analysed to identify themes and recommendations. These will be presented in a report to [STAKEHOLDERS] and will inform [DECISIONS/POLICIES]. Your child's identity will not be disclosed. [IF APPLICABLE: Findings may be published in anonymised form or presented at conferences.]'] 
 
Will I receive feedback? 
[FEEDBACK PLAN: e.g., 'Yes, a child-friendly summary of findings will be shared with all participants and their families via [METHOD: email/post/school] approximately [TIMEFRAME] after the activity.'] 


What if I have questions or concerns? 
Please contact us if you have any questions before providing consent, or at any time during or after the project: 
Project Lead: [NAME, ROLE] 
Email: [EMAIL] 
Phone: [PHONE] 
Thank you for taking the time to read this information.  
 



Consent Form Template for Parents/Responsible Adults 

Project: [INSERT PROJECT NAME] 
Please complete this form if you agree for your child to participate: 
Child's details: 
Child's full name:  
Age:  
[IF APPLICABLE: School/Setting:] 
Please write your initials (e.g., AB) in each box to confirm you understand and agree with each statement. 
	I have read and understood the information about this project 
	 

	I have had the opportunity to ask questions and have received satisfactory answers 
	 

	I understand that my child's participation is voluntary and they can withdraw at any time 
	 

	I understand how my child's information will be stored, used, and kept confidential 
	 

	I understand the limits to confidentiality 
	 

	[OPTIONAL IF RECORDING: I consent to audio/video recording for notetaking purposes] 
	 

	I give consent for my child to participate in this project 
	 



Parent/responsible adult name: 
Relationship to child:  
Signature:  
Date:  
Contact phone number:  
Email:  

Additional information (optional): 
Are there any special considerations we should be aware of to support your child's participation (e.g., additional needs, allergies, communication preferences)? 
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